SECTION C PAGE 12C-66

DOCUMENT NAME: Blanket Purchase Agreement (BPA)
for Household Goods Shipment
DAFIS DOCUMENT TYPE: 17

1. Description: Used for repetitive services from local carriers in connection with a GBL
for unaccompanied baggage on PCS moves. Calls are placed against the existing
BPA.

2. Primary Forms: CG-5398 (or OF-347), Order for Supplies or Services
3. Related Forms: *CG-5131, Standard Travel Order For Military Personnel
*DD-214, Certificate of Release or Discharge from Active Duty
DD-1299, Application for Shipment and/or Storage of Personal
Property
BPA Call Record Sheet
*Authorization Letter for Retirement
Note: *One of these will apply to each shipment on a BPA.
4. Document Number:

Note: The document number will only appear on call record sheet. Block 4 of the CG-
5398 (or OF-347) should be blank.

a. The TONO number from the PCS orders will be used for the document number.

SAMPLE: 1794234P12345

Document FY Last nine
Type Funded digits of TONOSuffix
17 94 234P12345

b. For PCS move supported by DD-214, member's Social Security Number is used
in lieu of TONO.

SAMPLE: 1794123121234

Document FY Member's Social
Type Funded Security NumberSuffix
17 94 123121234

Note: The suffix will be assigned by FINCEN. FINCEN will use DO _, the last digit
corresponding to month service was provided, D0O1-OCT, D02-NOV, etc.

5. Accounting Line: Will be recorded on Call Record Sheet for each shipment.
Different lines of accounting are allowed on one call record sheet. Unit must provide
accounting line for each shipment.

SAMPLE: 2/P/401/299/22/0/22/78040/2221
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6. FINCEN Critical Processing Requirements:

a. Units must ensure the following information is provided on completed OF-347's:

1)
)
(3)
(4)
()
(6)

(7)

(8)

DTCG number - block 3.

Five digit OPFAC of Contracting Office - block 5.

Unit name, address, and phone number - blocks 5 and 6.

Vendor name and address - block 7.

Shipping terms - block 12.

Block 17 MUST contain a general description of supplies or services to be
provided, the specified time period of the agreement, the dollar limitation of
each individual purchase, a list of individuals authorized to purchase under the
BPA (title or position or name of the individual), vendor invoicing/delivery ticket
instructions.

Proper Mail To: instructions - Document Type 17 (Non TR/GBL), USCG
Finance Center, P. O. Box 4114, Chesapeake, VA 23327-4114 - block 21.

Contracting Authority signature - block 23.

COPIES OF DOCUMENTS SUBMITTED MUST BE LEGIBLE AND INCLUDE
ALL PAGES OF THE ORDER.

b. Call record sheets must be submitted to provide receiving report information and
document number identification for BPA purchases. The following information
must be provided:

1)
)
(3)
(4)
()
(6)
(7)

Vendor name.

DAFIS document number.

Date and number of call.

Signature of caller.

Brief description of delivery ticket number.
Authorized amount.

Accounting data.

c. Units must promptly forward call sheets to facilitate FINCEN receipt by the 5th work
day following the end of the billing period.

COPIES OF DOCUMENTS SUBMITTED MUST BE LEGIBLE

7. Other Information: None.
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8. LUFS Information:

a. Obligation will transmit electronically via LUFS.

b. A copy of the form should be mailed to FINCEN and should have the statement on

the face of the document.

"OBLIGATION TRANSMITTED ELECTRONICALLY VIA LUES"

c. When transmitting to FINCEN only the obligation accounting information (XA

record) will be sent.

9. Document Flow:

MEMBER

Submits
Orders

TRANSPORTATION
OFFICE FINCEN CARRIER
Establishes Receives Receives
a BPA Copy BPA
of BPA
Updates BPA Call .
—_— [Shaet. Forwards Receives
DD-1299 and DD-129%
Orders and Orders
Receives
DD-1299
Orders
Forwards BPA Receives
Monthly BFA Call
Call Sheet Sheet
Receives Gonarates
Carrier — Invoice
Invoice
Payment —=| Collection

Figure 12C-34 Blanket Purchase Order for Household Goods Shipment
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9. a. Figure 12C-34 describes the procedures for processing Blanket Purchase Order
for Household Goods Shipment.

b. Blanket purchase agreement is established between transportation office and the
carrier. Copies are sent to the carrier and Document Type 17 (Non TR/GBL),
USCG Finance Center, P. O. Box 4114, Chesapeake, VA 23327-4114.

c. The member submits sufficient copies of orders to satisfy distribution requirements
to the transportation office.

d. Transportation office calls vendor for shipment, updates call record sheet, and
forwards DD-1299 and orders to carrier and Document Type 17 (Non TR/GBL),
USCG Finance Center, P. O. Box 4114, Chesapeake, VA 23327-4114.

e. Carrier forwards necessary documents to FINCEN for payment.

f. Transportation office forwards record call sheet to Document Type 17 (Non
TR/GBL), USCG Finance Center, P. O. Box 4114, Chesapeake, VA 23327-4114
on monthly basis.

g. FINCEN matches call record sheet information with vendor invoice and processes
for payment.

10. Sample Forms: See Figures 12C-35 and 12C-36.
11. PES Report Sample:

TRANS  BATCH COST OBJ UNDELIVERED ACCRUED
DOCUMENT ID CODE NUMBER CENTER CLASS COMMIT  ORDERS EXPEND EXPEND

1794234P12345D01 103F 94100F242 78040 2221 0.00 0.00 0.00 65.00
12. References:

a. COMDTINST M4050.6, Coast Guard Personal Property Transportation Manual.

b. COMDTINST M4600.12, Travel Manual.

c. Joint Federal Travel Regulations, Volume I.
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.q DATE
AN SFORTATION STANDARD TRAVEL ORDER
U5 COAST QUARD FOR MILITARY PERSONNEL
CG-41 3y [Rev, BA&)
PR f, TRAVEL ORDER WO,

SUFERINTENDENT, U.S5. COAST GUARD ACADEMY
T

ENS 5. M. Smithe, 123-12-1234 CIC-G  1294234FP12345
WA a7 ¥ oAUTHOMTY

COMDT MSG 0200232
APR 04
3 FROCEED AMD REFORT 1M THE CROCR LISTED BELOW:
STATICN/PLACE NATURE OF CUTY REFORTING TIME/DATE
COMMANDIING OFF ICER EREDU
USCGE Neversail (OBC 12345B) EFT MLT 94 JAN 22
{BCH 1234567 )
4 a. THIZ ORDER COMETITUTES A FEAMANENT CHANGE DF STATION
PORTSMOUTH
e s HEW LONDOM, CT =Y ¢ VA
_'_x B, PCRAMANENT STATION AEMAINS
| Je SummMIT A NEW CGI8HE, OFFICER ASSIGNMENT DATA CARD OR CG-a524, ENLISTED ASSIGMMENT/DATA FORM, A5
x AFFLICABLE, M ACCOMDANLE WITH CURARLHT DIRECTIVES,
s, WEOE COMPLETOMN OF THIS TEMPOSARY ADDITISNAL DUTY, YOu WiLL SEfURAMN TO YOU R ATGSULA®R STATHSN aAnmD mESuras
FOUR AEGULAR DUTIEE [ visiT/mEvisiT AUTHORIZED IN COMNECTION WITH THIS TEMPORARY ADGITIONAL OUTY
6. DELAY AUTHORIZED: flfoye) LEAVE, OTHER DELAY AS AUTHORIZED Y REGLUIL ATIONS OF CHNOOARSEMENT HEREGH,
¥ LEAWE [(Addren/ Phone) B, RECOMDE OISPOSITION: " '_MI},H}
LIS 2

WAL T MATLED

P.THAVEL NECERRARY TO THE EXESUTION HERESF IE AESWUIRED IH THE PUBLIC THTEREET ARG I8 ANTHGRITED CHARGE ABLE & G8IHST,
APPAOPRIATION GFERATING GLIDE COST ACCOUNT ORJECT MCCOUNT i FROJECT NUMEBER
6540201 T SEE BELOM = | == ~— == ] . e T

10, THAVEL |3 AUTHORIZED O QIMECTED A3 INDICATED BELOW: (Check opprosriofe Slack )

8 FORENLIBTED FEMICHMEL FEMMAMEMT CHANGE OF FTATION @NLY [INCUding l&mporary SUIY & Foule]: TRAVEL BY
X FEIYATELY OWNED CONVEYANCE IS AUTHORIZED, [Sea Section 4-0, Persosnal Minual)

B, TRAWVEL ViA GOVERNMENT TRAMISFORTATION | DIRECTED BEYOMND THE CONTINENTAL LIMITS OF THE US. WHEHEVER
AYAILABLE. TRAVEL ViA COMMENCIAL CARMMIERN IF AUTHOMIZED WHEN SGOVERRMENT THAMNSFORTATION IS HOT
AVAILABLE, FOHR MAC, CLASS TWO PRICRITY IS CERTIFICD,

£ TRAVEL IS DIRECTED aY COMMERCIAL CAMMIER ON TRANSFPOATATION REGUESTS. WHEN TRANSPORTATION RECUESTS
ARE AVAILADLE, OTHERWIST AT OWN EXFPENSE, SUBJECT TO REMMBURSEMENT,

d. TRAVEL AT OWHN EXFENSE iS5 AUTHO RIZED, SUBJECT TO REIMOURSCMEINT, (Thid aions dost nol authorize ‘E-:I|I|Nﬂ Parsgnirssi
K 18 trewel By D ¥ e

2 FOR TEMPOGEARY ADDITIONAL GUTY CROEME GHLY
[1) Trivel Dy privately dwned Conveyance |3 authoriged and il more advanisgacai Io the Government,
13} Traval by privataly owned conveyanca |s authoded, (Aulharised sniy whrn sofficint leawe o alfow rafe driving [ grented, |

1, & AGLEASE FROM MAHDATORY ASSIGHMIMNT TO GOVERHNMEMT HOUSIMG HUET IE QRATAINED FRON YOLA MEW GO LMD FRGE TG
FHQTUMING AOUSIHNG |MTHE QI VILIANM SECTOR OF THE AREA SUMROUNDING YOUR NEW DUTY STATIOMN,

P2 ADDITION AL iIMSTHIUCTIONS

ACCTG DRTA: 6940201 2/P/401/299/22/0/22/78040/2104
AUTHORIZED ADVANCE MILEAGE AND FERDIEM
AUTHORIZED 30 DAYS NOWCHARGEABLE GRADUATION LERVE.

MEMBERS HOME OF RECORDS: MNLTONAL: MY

EY DUSTEIAL TIOA:

COMDT{G-PIM=2/0), ACADEMY (PELU/PE/CA/AID/SR), CG FINCEM, USCGC

Pl AUTHENTICATING SICHATUWAE

1%, SRDEAE ARCHIVED (ede, Moce, Sigastere of Troweler) =

B. E. GUARD, WHCS, USCG 93 DEC 22 MEW LOWNDOM, T

FPHEVIGUS CTION HAY OE USED GH 7TYNEO-0 - GF T4 50

Figure 12C-35 CG-5131, Standard Travel Order for Military Personnel
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APPLICATION FOR SHIPMENT AND/OR
STORACGE OF PERSOMAL PROPERTY

LB fore campieting lorm, resd Privacy Act Statement on reverse)

. DATE PRAEPARED (¥YMAIDD) 2. SHIPMENT NUNMBER

93 — HOY — 12 1/2

1. NAME OF PREPARING OFFICE

1. 10 (Responzible angwn Persanal Proge ry Shippeng Cifice)

TRANSPORTATION OFFICE
USCG ACADEMY, MEW LONDON. CT CT0e320

B HAME

TRANSPORTATION OFFICER (FL)

S.MAME OF DUSTINATION FERSGNAL PROPERTY SHIFFING DFFICE
T.0. UsCG BASE, 196 TRADD 5T. (CABRS)

15 MOHEGEN AVE
CHARLESTCM, SC 25401 MNEH LONDOM, CT 06320
6. MEMBER OR EMPLOYEE INFORMATION (RO3) 72
de PARST T, F o Aleddty drsnal) B HANKILAADT |2 55 i AGERCY
Smithe, Sam N. ENS/ -1 123-12-1234 U.5. COAST GUARD

7, REQUEST ACTION BE TAKEN TD TRANSPOAT OR STORE THE FOLLOWING

& FOREHOLD GOODY { URSCCOMPLWED BAGGAGT / ITE M5/ MO, OF COMTRIN RS ([ nier guantity

Efriala]

(1 POUNMDE OF PROVTVLORAL BOOKL, FAFERS,

L] AND ECUPRAERT [Eader noms, i nol aaddeatie)

1500 LBS

03 EoPEMUVE APD WALIAELE rigeas
HUMBIA 0F CARTON

B MOERT HOMAE wyd TION Afares e s il
[9] SERaL NURSEIR (2 LINGTH £ wadT i} AT 150 TYPE ERPRMDOD (Dbt
18] MCBRLE HOMAE SERVICTT RITMAESIED X 43 sopkcrhdal lal Conierms Padhed 2} hirhas o Binies
111 Mokais siome iaidoeed | I il blored s Qrgin e} Siowesd A Dopytinatinn
B, THIS SHIFMENT /STORAGE IS REQUIRED INCIDENT TO THE FOLLOWING CHANGE GF STATION QRDERS
& TYPE QRIERS (X e RELIED B . MW DU T ARG
111 A A LT | X ||J'|'rwrnnu.r COMDT USCG O Heversail, PORTSMOUTH, VA
i, QATE OF OACENS | ¥ Fi0] ® DAOERS MurBEm 1. Fasadaars 80 G 1 TRARLE TELEFHONE WO, et Aers Codiey
931104 1294234P1 2345 804 123-1234

5 N TRAMNT ADORELL Hirerd, Gly, Sate, g Codel

RT 1 BOX 1, ANMYTOWN, WY Ol234

9. PICKUP (ORMGIN] ENFORMATION

10, DESTINATION INFORMATION

#. ADUALLY {Eireer, Adarent. Ly, Cowncy, Jeair, and &ip Code]
A maleie faeme, W50 maiucle mofls Raene Cow el

U.5. CORST GUARD ACADEMY (GSK)
NEW LOWDOM, ©T 06320

5. ADDPELE [Sirret ddrest Gily, County, Srare, and L Cosde)
i inphaly mednle e Lowd el

I Siiiaby Furwmap
RT 1 Box T
RTITOW, WY 0l234

B FHDME NUMABES Packude Arep Coge]

B SGENT BELMMATIO 7O RE{EIVE PROFEATY

(203) 444-1234 Susie Smithe
11, EXTRA MCKUP /DELIVERY ADDRESS {If appiicabie)
12, SCHEDULED DATE (YYMME] FOR |« sace 93 Mow 24 [ = seewe 93 Mov 24

13, REMARKS

L DELIVERYT Eﬁf93

V4. | CERTIFY THAT O OTHER SHIPMEMTS AND/ OR HOMTEMPORARY STORAGE

BELOW [if mone indicare “WOWE ")

HAVE BEEN MADE UNDER THESE ORDERS EXCEPT AS INDRCATED

& FADIM B D

L HET POLMDS
il LY

A FOUMDY F PROPITLCSAL BOOKS,
PASERL, DQLRRALNT [Agdudd 67 #81 )

15 CERTIFICATION OF SHIFMENT RESPONSIBILITIES STORAGE COMDITIONS,
| Certafy that L have read and ungeritang my tipErng respan iliies and

arage concitions ponted an the revercse side of ths foem

& UGRATURE OF RiLwBin: [rsiOTi]

o OATT WakED

i ADDEESS OF CONTRACTEN direwt Ciey, Tlare and Nip Coe)

A MAWY OF CONTRLCTON [Qrg e QPR i Svaa. desmoora i 16 age)

TE. CEMTIFICATE IN LIEW OF SIGNATURE ON THIS FORM 15 REQUIRED WHE

goods, mobile home, and for professenal beoks, papers and eguipment authar ized to

M REGULATIONS 50 ALUTHORIE. Property s baggage, household
*

be shuppad at Qovernmant GRpende,

b AEASON FOM NORAVALAERIT: B SitusTyme

& CEATIFIED BT (fignsrurs)

¢ NMIE

D Form 1299, DEC B%
M O107-LF-001-1991

Effective June 1, 1986 alf previous edviiong of this foem are obiiete,

Figure 12C-36 DD-1299, Application for Shipment and/or Storage of Personal

Prop

erty
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